HNHCTPYKIUSA 1O PABOTE C ZOOM

Z00Mm — cepBUC UId NPOBEACHHS BUIACOKOH(MEPEHIM W OHJIAH-BCTpeEY.
OpranuzoBaTh BCTpedy MOXKET JIt000#, CO3AaBIIMK YYETHYIO 3amuch. becruiatHas
yueTHasi 3alucCh MO3BOJISIET MPOBOAUTH BHACOKOH(PEPEHILHUIO UIUTEIHHOCThI0 40
MUHYT.

Hucempykyus ona npenooasamens:
1. Ilepetigute Ha caiit https://zoom.us/ u Haxmute «BoiiTu B cucremy» (cMm.

PUCYHOK 1).

zoo' l . PELUEHNS ~ TAPHOHBIE [VTAHDI M LIEHD BOUTVI B KOHOEPEHLIMIO  OPIAHW3OBATL KOHOEPEHLMIO » | BOWTU B CHCTEMY 3APETUCTPUPYMTEC BECTUIATHO

Pucynok 1
2. Bbl MOXXeTe UCIOJIB30BaTh «INEKTPOHHYIO MOUTY» U «IAPOJb», KOTOPHIE BbI
CO3JaJIH, WM UCIO0JIb30BaTh Bally yueTHYI0 3anuchk Google (Gmail unu Google App)
nnu Facebook, 4ToOBI BOUTH B CUCTEMY.
IIpumeuyanue: Ecnu y Bac HET TEKyIIEHM YYETHOW 3amucu Zoom, HaXMHUTE

«becmiaTHasi perucTpanms», 9TOObI CO3/1aTh HOBYIO (CM. PUCYHOK 2).
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Pucynok 2


https://zoom.us/

3. Jlanee co3maere y4eTHYIO 3aMHUCh (CM. pUCYHOK 3).

Ho6po noxxanosatb B Zoom

CosgaiiTe Bawy y4eTHYI0 3anuck Z00m € UCNO/1b30BaHMEM BalLE YYETHOM 3arnuck
Google

Wsan UsaHos
ivan78.ivanov123@gmail.com

CozpaTs y4eTHYIO 3anuch

r 3

S 4

OTnpagnsas 37y GOpMYy, Bet COMNAMLIETECH € YCNOBMEMM 0BCAYKUBAHKS

PucyHok 3
4. Otkpoetcs 3a1 kKoHpepeHuid. i1 Toro 4ToObl HaYaTh KOHPEPEHIIUIO HYKHO
HaXaTh B MPaBOM BEPXHEM YTy Ha KHOMKY «OpraHu3oBath KoH(pepeHImo» (cM.

PUCYHOK 4).

SAMIAHUPOBAT: KOH®EPEHLMIO BOWTU B KOHDEPEHLIMIO I OPrAHM3IOBATL KOH®EPEHUMIO -I n BbIMTK U3 CUCTEMBI

bes augeo

LLIa6noHbl KoHbepeHuuin l Caungeo I WM Mpoiitn 06yuckie

Toneko AeMOKRCTPALMS IKPaHA

Pucynok 4
Kongepenunio MOXKHO oOpraHu3oBaTh: 0€3 BHJEO, C BHUICO, TOJIBKO

JEeMOHCTpauusa 5KpaHa. Jlns opraHuzanuu BHICOKOH(EPEHUMH HYXHO BbIOpATh

yHKT «C BUZIEO».

5. Jlanee HaXKMUTE Ha KHOIIKY «3arpy3uTe U 3alyCTHTE Z0om» (CM. PUCYHOK 5).

3anyck...

Haxkmure OTkpbiTe Zoom Meetings npwu NoseaAeHUn 4Ma/IOrOBOro OKHa CUCTEMBI.

I:arpy}mc ¥ 3anycTuTe Zoom. I

Pucynox 5



6. [Tocne Toro kak MPUIIOKEHUE 3arpy3UTCs, HAKMHUTE Ha HETO U 3aIyCTUTE (CM.

PUCYHOK 6,7).

O Zoom_o4d2igsofizk...exe A

PucyHnox 6
rOTKprTb $aila - npegynpexaeHne cUCTeMbl Be30nacHoCTH @
3anycmts 37107 $akin?
Mma: ..nloads\Zoom_o042I8sofizku_6b34a03401¢1962b.exe
@ Wspatene:  7oom Video Communications, Inc.

n
Tun: MNpunoxeHue

WM3: CG\Users\a.muheeva\Downloads\Zoom_o42I8s0ofizk...

[¥] Beerna cnpawmsaTs npy 0TKPbITVMKM 3TOFO daiina

MOXET NOBpEMTE KOMNBIOTED. 3aNyCKaliTe ToNbKO NPOrpaMmb,

= Paiinel uz VMiHTepHeTa moryT ObiTh NONE3HL!, HO 3TOT TMN Daina
|., §1
"\_/ P,
NonyYeHHbIE OT AOBEPAEMOro UaaaTensa. FaKTopk! pUcKa

Pucynox 7

7. OTKpOETCSI OKHO, B KOTOPOM €CTh CIICIYIOIIUE IJIEMEHTHI:

1 — «I'maBHAS», OKHO, B KOTOPOM MOJKHO:

2 — HayaTh HOBYIO KOH(DEPEHITNIO UJIK BEPHYTHCS B KOH(PEPEHITHIO;

3 — 3aIUTaHUPOBATH CIEAYIONIYI0 KOH(EPEHITHIO;

4 — BOWTH B KOH(EPEHIIHIO;

5 — IeMOHCTpaIus KpaHa;

6 — «YaTt», MOKHO 00IIaThCs BO BpeMsi KOH(EpEHITHNH;

7 — «Koudepenuus», undopmaius o 3ane KOHPEPEHIMH, UICHTU(PHUKATOpPE
KOH(epeHuuu;

8 — «KoHTakTh», HH(MOpMAIIHSI O KOHTAKTaX MOJb30BaTessl (CM. PUCYHOK 8).
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Pucynox 8
8. Kaxnas koHpepenuus umeer yHUKaIbHbIA 9-, 10- wim 11-3Ha4yHbI HOMED,
MMEHYEMBI HACHTH(PUKATOpOM KOH(EpeHIMH, KOTOpHI TpeOyeTcs uisl BXOJa B
KOH(pepeHImo Zoom.
Eciu Bbl coBepmiaete BXoA 1o TenedoHy, BaM TOHAIOOUTCS HOMEP
TeJIeKOH(EPEHIICBSI3U, TPUBEACHHBINA B MPUTIIANICHUH.
9. YtoObl HauaTh KOH(MEPEHIMI0O HAXMUTE Ha KHOMNKY «HoBasi koHbepeHIs»

(cM. pucynok 8). OTkpoeTcs 3ai1 KoHpepeHInn (CM. pUCYHOK 9).



Pucynoxk 9

1 — «BoliTu B ayIMOKOH(EPEHIINIO», MOXKHO COBEpIIATh Ay JMOKOH(EPEHIUY;

2 — MOKHO BKJIFOUUTBH/OTKIIFOUUTH BUJIEO;

3 — IpUTIacCUTh I Y9acTHsI B KOH(GEPEHITUY;

4 — ynpaBiATh Y4aCTHUKAMH, BUJIETh, KTO IPUCYTCTBYET B KOH(EPEHIINY;

5 — IEMOHCTpalus 3KpaHa Ha paboueM CToJe;

6 — «YaTt», MOKHO 00IIaThCs BO BpeMsi KOH(EpEHITHH;

7/ — «3amuchy, TO3BOJISIET 3allMChIBaTh  KOH(PEPEHII-3BOHKU, YTOOBI
BOCITPOM3BOANTH MX TTO3/THEE;

8 — «Peak1us», MO3BOJISICT OTIPABIISATH CMAMIIBI.

10. JImsa Toro 4TtoOBI CTYIEHTHI MOTJM BOWTH B KOH(EPEHIMH, HEOOXOIUMO
CKOMMPOBaTh W OTIPABUTh CCBHUIKY-TIpHUTaIeHrue. UTOOBI BOWTH B KOH(MEPEHITUIO
HE00X0auMO cooOmuTh uaeHTU(UKaTOp KoH(pepeHimu. OH HAXOIUTCA B CTPOKE

3arojioBka (cMm. pucyHok 10).
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Pucynok 10
11. Zoom mo3BOJSIET OCYIIECTBIIATH AEMOHCTPALMIO SKpaHa Ha HACTOJIbHOM
KOMIIBIOTEpE, IUIAHIIETe M  MOOWIBHBIX YCTPOWCTBAX C  YCTaHOBJIEHHBIM
npuwioxenueM Zoom. J[ji1 TOro 4ToObl BKIIIOUHUTH JEMOHCTPALMIO SKpaHA HYXKHO
HaXaTh Ha KHONKY «/leMOHcTpamuss »KpaHa», paclojOKEHHYI0 Ha MaHeln

UHCTPYMEHTOB KOH(epeHImu (cM. pucyHoK 11).

(=} Zoom: 10 Viaemep % T RE T I (o> < =\ . S0

Pucynok 11




12. BeiOepute 3kpaH il AEMOHCTpauuu. Bbl MoxkeTre BBIOpaTh OTHEIHHOE
MPUIOKEHNE, KOTOPOE y>K€ OTKPHITO Ha BallleM KOMITbIOTEpE, pabouuil CTOM, JOCKY

cooOmenuii (cM. pucyHOK 12).
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Pucynok 12
JIomOJIHUTENBHO:

—  YcranoBure ¢naxok «COBMECTHOE MCIOJb30BaHUE 3BYKAa KOMIIBIOTEPA:
ecnu  ATOT (IakoK yCTaHOBJICH, JIOOOM 3BYK, BOCIPOU3BOJMMBIN BallluM
KOMIIBIOTEPOM, OyIE€T COBMECTHO MCIOIb30BaThCA B KOH(DEPEHITUY.

—  YcranoBute (naxok «ONTUMHU3UPOBATH JIJISI TIOTHOIKPAHHOTO MPOCMOTPA
BUJICOPOJIMKA»: Y CTAHOBUTE ITOT (JIAXKOK, €CIIM XOTUTE BKIIOUYUTH JEMOHCTPAIUIO
BHUJICOPOJIMKA B MOJTHOIKPAHHOM peXuMe. B MpOTHBHOM cllydyae HE yCTaHABJIMBANUTE
€ro, TOCKOJIbKY BO3MOKHO Pa3MbITHE H300paKEHUS TIPH IEMOHCTPAINH dKpaHa.

13. Haxxmure «JleMoHcTpanus 3KkpaHa.

14. Meno pneMoHcTpauuu 5Kpana. [locnme 3amycka HEMOHCTpallMu 3KpaHa
AJIIEMEHTHI YIIpaBJeHUs KOH(epeHInen mepeMenaTcs B MEHIO, KOTOPOE BbI MOXKETE

MEepETaIIUTh B IIOOYIO TOUKY dKpaHa (cM. pucyHOK 13).



'Y LA j I

Bouti B ayguok Bxarouurs sug Ynpaeaars yuactiuka Hosaa gemoHc [laysa gemonc Kommentnp [llogpothe

g B OCasoBuUTL AEeMOHITPAUWIO

Pucynox 13

—  BKJIIOUNTB/BBIKITIOYUTH 3BYK: BKIIIOUNTE WU BBIKJIFOUUTE CBOM MUKPO(QOH.

—  BKJIIOYNTH/OCTAHOBUTH BUICO: BKIIIOUWUTE HIIM OCTAaHOBUTE CBOE BUJCO B
KOH(EpEHIINH.

—  Y4acTHUKW/yOpaBisATh ydacTHUKaMu: IIpocMoTp wiam  ympaBiieHue
YYaCTHUKaMU (€CJIH BbI SIBJIIETECH OPraHU3aATOPOM).

—  Hosasg nemoncTpanms: Hayate HOByrO HeMOHCTpanuio 3kpaHa. BaMm cHoBa
OyZAeT MpeasioKeHO BbIOPATh IKpaH JUIsl IEMOHCTPALIUH.

— Ilay3za ngemonctpanmu: IloctaBpTe Ha may3y Bamly  TEKYIIYIO
JEMOHCTpPALAIO DKpaHa

—  KommenTupoBats: Mcronp3yiTe HHCTPYMEHTHI JEMOHCTPALIANA dKPaHa JUJIs
pucoBaHusl, 100aBJIEHUS TEKCTA U T.A.

—  IlompoGuee: Haeautre Ha »3J€MEHT Uil BbI30Ba JIONOJHUTENBHBIX

napamMeTpoB (CM. pUCYHOK 14).
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Pucynok 14
—  Yar: OTKpOUTE OKHO Yara.
—  Ilpurmacurs: [Ipurnacure npyrux BOUTH B KOHGEPESHITHIO.
—  3anucek: 3amycTUTE 3alKUCh JIOKAJIbHO WX B 00JIaKO.
—  OTKJIIOYUTH KOMMEHTapUM  YYacTHUKOB:  3ampeliaer  ydacTHUKaM
MCITOJIb30BaTh KOMMEHTAPUU JJIS Ballled IEMOHCTPALIMH 3KPaHA.
—  ITapametpsi 3Byka: OTKpBITh TapaMETPHI 3BYKA.

—  Hactpoiiku Buaeo: OTKpBITh apaMeTpbl BUEO.



—  Tpancasmus B8 Workplace na Facebook: BkimtounTe nemonctpaiuio Baien
koH(pepennuu wim BeO-cemuHapa B Workplace ma Facebook. Y3nate monpoOuee o
MOTOKOBOM BEIIaHWU BeO-ceMUHapa. Y3HaTh MOJApPOOHEEe O MOTOKOBOM BEIAHHU
KOH(EpEHIINH.

—  OntumMu3upoBaTh JAEMOHCTPALMIO JUISI  TIOJTHORKPAHHOTO IMPOCMOTpa
BUJICOPOJIMKA: BKiIIOUMTE ONTUMHU3AIMIO MJII BHICOPOJHKA B TOJHOIKPAHHOM
pexxume. MBI HE pPEKOMEHAYEM HCIIOJIb30BaTh 3Ty (YHKIHIO, €CIH BBl HE
OCYILIECTBIIIETE  JIEMOHCTPALIMIO  BUACOPOJIMKA B  TIOJHODKPAHHOM  PEXKHUME,
MOCKOJIBKY OHA MOJKET MPHBECTU K Pa3MBITOMY HM300paKCHUIO MPHU JIEMOHCTPAIUH
JKpaHa.

—  3aBepmmTh KOH(epeHIMIO: BbIiTH W3 KOH(MEpPEeHIUH WM 3aBEPIIUTDH
KOH(EPEHIIHIO IS BCEX YUYACTHHKOB.

15. Kommenrapuii. Bribepure «KoMMeHTHpPOBATE» I HCIIOJB30BAHUS

KOMMEHTapHEB BO BpeMsl JICMOHCTpPAIIMH dKpaHa (CM. pUCyHOK 15).
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Pucynok 15
IIpu 5TOM OTKpOETCS MEHIO KOMMEHTapreB. THCTpYMEHTHl KOMMEHTAPHUEB:
—  Mpmib
—  BwiOpath
—  Tekcr
—  Puconartsb

—  OrcnexuBatb/cTpenka: I[IpeBparure Bamr Kypcop B HHCTPYMEHT
OTCJICKVUBAHUS WU CTPETIKY.

—  Jlactuk

—  @opwmar: wu3MEHSANWTEe HACTPOWKH (QopMaTUpPOBAHUS HHCTPYMEHTOB
KOMMEHTAapHEB.

—  OrMmeHuTh



—  IlosTop

—  O4HcTUTH

—  CoxpaHWTh: TIO3BOJIAET BaM COXPAaHUTh BCE KOMMEHTAapHMU Ha JKpaHE B
BHJIC CHUMKA 3KpaHa. CHHUMOK JKpaHa COXPAHSIETCS B PACIOJIOKCHUHU JIOKATHHOU

3alIiCH.

Hnempykuyua ona cmyoenma:

Kak BoiiTu B koHepeHI[UI0?

1. IlepeiiTu 1o cChUIKE, KOTOPYIO MPHUIILIET MPENOAABATEb.

2. Eciim y Bac yCTaHOBIECHO NPUIIOKEHHWE HAKMUTE HAa KHONKY «OTKpPBITh
NPUIIOKCHHUEY», €CITM HET — HAKMHUTE Ha KHOTIKY «3arpy3uTe U 3armycTute Zoomy (CM.
PUCYHOK 1).

OTkpHITs Npvaoxerve "URL:Zoom Launcher'?

Cait https://usC4web zoom.us coBitpaeTcA OTKObIT 3T0

NPUNOXKEHME,

Harxmure OTKprTb Zoom Meetings NnpnY NOAB/ICHNX A1a/I0OroBOro oKHa CUCTEMbI.

Ecrm B 6paysepe He oTobparkaroTCA NOACKa3KM, HAXKMUTE 34ech, 4TOObI 3anyCcTUTe KoHGEPEHUMIO, NN

[3arpyauTe v 3anycTuTe Zoom. |

Pucynok 1
3. ITocie Toro kak IIPHUIIOKECHUE 3arPy3UTCA, HAXKMUTC Ha HCTO U 3aITyCTUTEC (CM.
PUCYHOK 2,3).
G Zoom_o4d2i8scfizk...exe A

Pucynok 2
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Pucynok 3

3. lns1 BX01a B KOH(EPEHIIMIO BXOJ] B CUCTEMY HEOOs3aTEIEH.

4.

Haxxmute Ha kHONKY «BONTH» (CM. pUCYHOK 4).
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Pucynok 4

Q. TMouck



5. Beenure uaentudukarop koHpepeHIu, KOTopblil 1an Bam npenoxasarens u
Bamie uMs. Takke BBIOEpUTE, XOTHUTE JIM Bbl MCIOJIb30BaTh 3BYK W/WIM BUACO, U

HaxMuTe «Boit» (cM. puCyHOK 5).
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Pucynox 5



